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The mission of Overfelt High School is to graduate all students ready for success in
college and career.  To that end, we have created this handbook to clarify the
school’s procedures and policies for students, staff, and parents to help our
students reach their goals.

The Safety & Behavior Handbook is created with the following beliefs:

➔ All Overfelt students deserve the best educational environment and opportunities.
➔ All Overfelt students have the ability and desire to learn and grow.
➔ Overfelt administration, staff, and students have committed to being an anti-racist

school.
➔ Overfelt teachers use Restorative Practices to reach all atudents.
➔ The Overfelt Community of students, staff, and parents are interconnected and must

work together to create a positive learning environment.
➔ No decisions will be made without those affected being part of the decision-making

process.
➔ There will be timely communication between Student Advisors and staff, parents, and

students.

We hope this handbook lays a clear foundation for the youth and adults of the
Overfelt Community as we work together to build a positive, fulfilling future for all
Overfelt graduates.

Go Royals!
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Teacher Support of Student Behavior & Safety

The goal to keep all students safe and focused on their education is a priority for each staff
member of Overfelt High School, and one of Overfelt’s true strengths is our school-community
focus on student safety and education. Listed below are some procedures used to maintain a
safe and educational institution.

● All staff members know and show the Overfelt RISES Values

● All staff members are aware of fire escape routes, earthquake procedures, Code Blue
“Lock-in-Place” procedures, and Run, Hide Defend procedures specific to each
classroom.  We have annual, schoolwide drills to prepare.

● Students outside of class have a signed agenda/pass from the teacher confirming the
teacher, time and destination.

● Each teacher has a clear, posted, and taught Behavior Expecatations in the classroom.  A
teacher’s policy cannot include taking a cell phone from the student.

● The purpose of our dress code is to maintain a safe, educational environment.  If a
student’s clothing is inappropriate to the classroom environment, please email or text
an Advisor.

● Students, including TA’s, must be with their assigned teachers at all times and are not
allowed off campus during school hours.

● If a student is more than 30 minutes late to a class, teacher marks TDU and enters TDM
in the comments field, indicating the student was tardy 30 minutes or more. If students
are present for any portion of the class, they cannot be marked absent.

● For help with translation, teachers use The Language Line:  1-866-874-3972 to
communicate in any language.

● For scheduling parent meetings, teachers are encouraged to contact our parent liaison,
Rick Ramirez, (408) 347-5926  (extension 75926)

● Any day an Overfelt teacher is absent, the students’ quality of education is
compromised.  It is a best practice to always leave clear lesson plans,  all needed
materials, seating charts,  and additional procedures to maintain classroom safety and
focus on education.  If your absence is an emergency, it is a best practice to always have
an emergency lesson plan and seating chart available.
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Parent Support of Student Behavior and Safety

At Overfelt High School, the effort to keep students safe and focused on their education is
supported by parents as well as school staff.  Listed below are ways parents can support the
focus of safety and education at Overfelt High School.

● Our Spanish-speaking Parent Liaison, Rick Ramirez, is available to assist parents in any
way, including but not limited to arranging and translating a parent teacher meeting.  His
phone number is (408) 347- 5926 and his email is ramirezri@esuhsd.org.

● Parents are welcomed and encouraged to attend a class or visit the campus at any time.
Sign up with Rick Ramirez (see phone number above) or in the office to get a Visitor’s
Pass.

● Parents are encouraged to call (408) 347-6000 or bring/send a note to the office any
time their son/daughter is sick or has an excused absence.  In addition, parents are
expected to take their child to START Saturday School to make up the absence.
Consistent unexcused absences can result in mandatory attendance at a Truancy Board
meeting by both the parent and student.

● If a student needs to leave the campus any time during the school day (sick or an
appointment),  the parent/guardian on record must contact the school before we can
release the student.

● Parents are welcomed and expected to attend our two Back-to-School Nights to increase
their connection with the school and to get to know the teachers and staff.

● Parents are welcomed and expected to sign up for School Loop to monitor their child’s
grades and to have each access to teacher contact through Loop Mail.

● Parents are asked to be aware of and support the school dress code.  This dress code is
simple  and the items we enforce are done to maintain safety and a focus on education.
In the event a student is out-of-compliance with dress code, parent will be contacted.
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Student Behavior and Safety

Student educational success and a positive, fulfilling high school experience is our focus at
Overfelt High School.   Listed below are policies related to student behavior and success.

● All students should know and show the Overfelt RISES Values

ATTENDANCE:
● Attendance in class is the first level of success. Our expectation is that students will be in

class on time every day. If a student must be absent, student should bring a signed note
to the office  AND talk to the teacher or check School Loop to find out what assignments
have been missed.

● We have an attendance hotline:  (408) 347-6000.  In addition, parents can call either of
these numbers and inform the school of any absence and excuse that absence:
Attendance secretary for A-L is Carla Rodriguez: (408) 347-5953.  The secretary for
students with the last names starting with M-Z, call Carolina Garcia:  (408) 347-5914.
Consistent unexcused absences result in student and a parent attending Truancy
meetings.

● If student is absent, attending  START Saturday School is expected to clear the absence.

DRESS CODE POLICY:
1. Students are expected to dress appropriate for an educational setting.
2. Clothing that bears logos, insignias, letters, numbers, or colors that signify a gang or

crew, violent actions, weapons, pornography, drugs, paraphenalia, or alcohol will not be
tolerated.

3. Red and Blue can be accent colors only, not the dominant color. No EXCESSIVE
red/maroon or blue anything:  shoes, hoodies, pants, backpacks, beanies, belts, rosaries.
No red or blue beanies.  No hair nets. No bandanas. No red/blue canvas belts.  No black
and white Cortez shoes.

4. No baseball caps or tennis caps unless they are Overfelt baseball caps or a college cap.
(1st offence:  warning   2nd offence:  end of day 3rd offence: keep til end of semester).

5. Beanies/headbands are allowed unless they are gang related, drug related or
inappropriate.

● If student is out of compliance of dress code, student will go to office where parent will
be called.  Student will complete a Dress Code Reflection and upon parent’s decision,
student will be given/brought a change of clothing or sent home with classwork.

● No student will be allowed in a classroom while violating common dress.
● Repeated wearing of banned clothing may be confiscated until last day of semester.
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SMOKING/VAPING
● Students found vaping/smoking  or in possession of vape/smoke paraphernalia will be

addressed by admin with a parent call home, all materials confiscated, and student will
complete a 1 hour drug class outside of the school day.  Failure to complete the drug
class will result in parent contact and possible suspension.

● If student is found under the influence or with drugs/paraphernalia a second time, in
addition to confiscating and calling parent, student will complete a second one-hour
drug class.  Student will not be eligible to participate in school events until the
consequence is completed.

● 3rd offence results in parent call and suspension for 1 day.

SPORTS and ACTIVITY ELIGIBILITY:
● Students must maintain a 2.0 GPA and no more than one F to participate in all athletics

and other events like the Multicultural Assembly.
● Athletes involved in drug/alcohol use documented on a referral must complete school

consequences (2 hour drug class) before being eligible to play in the week’s
game/match.

● Students involved in consistent, documented bullying/fighting may be prohibited from
attending dances or other student activities.

● If a student is found to be at a dance under the influence, the student may be prohibited
from attending future dances.

● Any athlete involved in the sharing of nude or revealing photos or videos of another
person over the internet or in a Group Chat or text without the owner’s consent is not
tolerated.  Athletes sharing the photo/video will be removed from the team and all
other athletic teams for the remainder of the school year.

● Any athlete who has knowledge of sharing photos/videos over social media, text, or
Group Chat without the owner’s consent, and does not report it, will be removed from
the team and from all athletic teams for the remainder of the school year.

● Any Coach with knowledge of sharing photos or videos will be fired and will never coach
at the Big O again.

OTHER MISCELLANEOUS POLICIES:
● DOOR DASH:  If a student brings/leaves class to pick up Door Dash, teacher will call

Stanek & Varela and they will confiscate food and keep until brunch or lunch, whatever
is next.

● CLOSED CAMPUS: As we have a clear closed campus policy, students are not allowed to
leave campus to get food.  After their last class ends, students can leave, but not before.
Leaving campus during school day can result in written reflection, detention and/or
parent call.

● FOOD SALES:  The ONLY people allowed to sell food during the school day is the
cafeteria or ASB- approved food/candy fundraisers. No food sales for personal gain is
allowed unless approved.  Students will receive a warning and parent phone call; after
that food will be confiscated.

● Students who walk out of class will complete reflection, parent phone call and one day
detention.
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● No DICE or DICE GAMES allowed on campus.  Students caught playing dice will get
money  confiscated, parent will be called, and money returned to parent only.

● STUDENT PARKING LOT is off limits during lunch and brunch.  Students are not allowed
to hang out beyond the L wing.

● Seniors who cut classes and do not follow school policies (like closed campus, etc) may
be excluded from walking across the stage.  Walking the stage is an honor and privilege
and only those in good academic and behavioral standing are allowed to walk.

● FIGHTING:  We do not fight at Overfelt.  Advisors and Admin are here to mediate and
help solve problems in a peaceful way.  In the event of a physical altercation between
students, students may be suspended for up to 5 days. If both students return, both
students will take part in a “re-entry Circle.  More than one fight can be reason for a
change of schools.

ADDITIONAL SAFETY POLICIES:
● For safety and the prevention of accidents, the following items are not allowed to be

used on campus between 8:15AM and 4:00 PM:  skate boards, scooters, roller blades,
bikes.  Bikes should be locked up outside B-110  where the cameras can monitor bikes.
Skateboards and other wheeled items must be carried. Failure to respect safety will
result in the item being confiscated until a Confiscated Item Reflection is completed and
a parent picks up the object.  Repeated failure to respect safety will result in tem being
taken until the end of the semester.

● We are a closed campus.  No student can leave campus at any time during the school
day.  Students who are caught leaving campus will receive a consequence.  1st offence:
reflection and counsel/warn  2nd offence:  1 day detention 3rd offence:  3 day
detention.
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CLARIFICATION of LEVELS OF OFFENSE:

● Minor Offenses (level 1):

Technology, Disruption, Minor possession, Under the Influence, Defiance/

Insubordination, which could be the failure to:  listen to staff, accept “no” for an

answer, ask permission,  stay in designated areas, dispose of trash, respect

personal space, wait your turn, work with others, mind your own

business, properly use materials, use an appropriate tone of voice, etc.

● Moderate Offenses (level 2):

Threats towards staff, Fighting, Bullying, Harassment, Intimidation, Campus

Disturbance, Theft

● Major Offenses (level 3):

Possession for Sales, Weapons Brandish/Use, Sexual assault

MINOR OFFENSE RESPONSE:

1. First Minor Offense:

a. Reflection #1 or Verbal Altercation Reflection

b. Counsel and choose a corrective behavior strategy

c. Referral to SSS if appropriate

d. Teacher contact

e. Parent contact

(First offense for drug/alcohol possession or under the influence: Under the Influence

Reflection parent contact, referral to SSS, complete drug awareness program and

Post-Reflection upon completion of the program.)

2. Second Minor Offense:

a. Parent contact

b. Reflection #2

c. Review Reflection #1 and Reflection #2 -- discuss why previous strategies didn’t

work; discuss what might help)

d. Inform teacher of action - email/telephone/meeting -- get teacher input into

behavior plan;  optional invite teacher to meet with student and/or advisor

e. Contact adult supports:  Case Manager (special ed), More for 4 teacher, Academy

leads, other adults who support the specific youth.
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f. Advisor refers student to Parent Coordinator, who contacts parents and goes

over Behavioral Intervention Plan with parent

g. Referral to SSS if appropriate

h. Consider changing environment

3. Third Minor Offense:

a. Parent contact

b. Reflection #3

c. Complete a Student Behavior Plan as part of reflection in cooperation with

advisor

i. Include other observations, grades, referrals, attendance

ii. Advisor adds student to Remind app to keep closer contact

d. Referral to SSS

e. Involve the teacher

i. Teacher contact

ii. Meeting w/ teacher/student/advisor (optional)

f. Consequence MENU of OPTIONS

Lunch detention

After school Detention

Community Service Option

Saturday School

Restorative Justice Circle (if applicable)

g.  Additional Options for Minor Offenses

i. In-House Suspension (IHS)

ii. Options provided by administration

MODERATE OFFENSE RESPONSE:

1. First Moderate Offense:

a. Follow protocol for First Minor Offence

b. Parent contact

c. Conflict Mediation with the other party

d. Inform teachers of both parties’ status and intervention strategies

2. Second Moderate Offense:

a. Follow protocol for Second Minor Offense

b. Advisor adds student to Remind app for closer contact
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c. Advisor refers student to Parent Coordinator, who contacts parents and goes

over Behavioral Intervention Plan with parent

d. Restorative Justice Circle/other SSS support (groups, etc)

3. Third Moderate Offense

a. Administration decision

MAJOR OFFENSES RESPONSE -- FIGHTING:

1. First Offense Fighting:
a. parent contact
b. Reflection #1 or Verbal Altercation Reflection
c. Referral to SSS
d. 1-3 day SUSPENSION
e. Restorative Justice Circle or Post Fight Reflection before returning to classes
f. Administration: option to give STIS or  transfer to assure safety

2.   Second Offense Fighting:
a. parent contact
b. Reflection #2
c. Student Behavior Plan with Anger Management or SSS component
d. Parent Coordinator contacts parents and goes over Behavioral Intervention Plan

with parent

e. Restorative Justice Circle before returning to class (If student fought the same
person both times, may/may not do an RJ Circle).

f. Strongly consider STISP or transfer
3.   Third Offense Fighting:

a. parent contact
b. suspension and independent study
c. transfer

MAJOR OFFENSES RESPONSE -- OTHER THAN FIGHTING

1. First Major Offense:
a. Refer to district policy for specific offense

2. Second Major Offense:
a. Refer to district policy

MENU of OPTIONS for CONSEQUENCES:

Data shows that a referral is a “marker of a risk to graduation.”  Data also strongly shows that
punishment does not change behavior.  Given these facts, the Overfelt behavior team is moving
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away from those punishments that prove to have no impact on changing student behavior;
instead we are working to find effective ways to help support students in thinking and reflecting
about their actions and consequences in order to make responsible choices.

If reflections, parent contact, connecting the student to services does not change the behaviors,

advisors/admin may choose from consequences below:

AFTER-SCHOOL DETENTION: For the advisor-supervised after school detention:  on their
assigned day(s), student goes immediately to ______ after school bell rings.  If the student
completes a high quality writing reflection on the first day, they may be able to complete their
detention in  1 day.  With student’s permission, behavior advisor will send the writing to the
student’s English teacher, who can give writing credit if they choose. If more than 5 minutes
late, student is considered a no-show.  No-show to after- school detention will result in full-day
Saturday School assignment.   After-school detention is Tuesday-Thursday, 4:15-4:45 on regular
days, 4:00-4:30 on block days.

COMMUNITY SERVICE OPTION: According to the Overfelt response procedures, a student
could choose a community service option as a consequence. If they choose this, the student
must make arrangements with behavior advisor and complete the Community Service Contract.
When students complete their 1 ½  hours, they return the form to their advisor to clear the
consequence.

SATURDAY SCHOOL: For student behavior, Saturday School has 2 tiers:

➔ Tier 1:  Academic START Saturday School:

According to the Overfelt response procedures, a student will meet with a behavior advisor and
can choose to attend START Saturday School as a consequence. In this case, the student would
attend Saturday School with a teacher for a minimum of the morning session.  The student must
come to Saturday school on their assigned day.  Student’s time begins when student signs in,
and can leave when they complete 1 ½ hours.

Depending on the day and availability of outside resources, students at Saturday school may
attend  workshops and/or discussion groups, complete community service projects on the
campus.  As an alternative, a student could attend START Saturday School to improve grades if
one of their teachers/tutors will be there to monitor the student.

➔ Tier 2:  Behavior Saturday School

Saturday School should help to connect students to the school and also help them explore
some of the emotions that get them caught up in the situations that lead to referrals.

a. Physical piece (WCO community improvements -- murals? Painting, cleaning,
moving things); gardening -- custodians make a list of things they’re too busy for
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b. BREAK w/ food
c. TED talk or other video piece;  Videos can focus on TED talks about anger, fear,

addiction, race, current events, social justice issues, etc.  Students write
questions and comments to use in a discussion after watching video.

d. Group discussion of video; students share their comments and questions from
video.

e. Writing topic using evidence from video and discussion (scaffolded for SpEd)
f. Completed writing portion is exit ticket.  Can leave when completed at an

appropriate level. Writing piece shared with English teacher and More for 4
teacher, case mgr, academy lead, etc.)

RESTORATIVE JUSTICE CIRCLES: Restorative Justice Circles can be very effective in some
instances to sort out conflicts between people.  RJ Circle are never a punishment, but instead
are intended to solve conflict through discussion, connection, and reflection.   Teachers or
students can request an RJ circle at any time.  In some cases admin or behavior advisors may
request an RJ Circle.  After a physical fight on campus, all parties are required to participate in a
RJ Circle after suspension and before returning to classes.
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